CITY OF NEW HOLSTEIN
JOB DESCRIPTION
POSITION:
School Crossing Guard for the New Holstein Police Department

JOB STATUS:
Work entails responsibility for the safety of school children going to and returning from school. The work involves traffic control, supervising the children in crossing streets and roads, all with the emphasis on safety.
EDUCATION/EXPERIENCE:
A. EDUCATION & TRAINING

1. 
High school diploma or equivalent desired.


B. SKILLS & ABILITIES
1. Knowledge of traffic laws concerning pedestrians and vehicular movement.

2. Ability to work in and around busy traffic environments. 

3. Ability to obtain vital information if an accident should occur, such as a license plate number.  

4. Ability to cooperate with law enforcement and school officials.  

5. Ability to communicate verbally with children and adults.  

6. Ability to be friendly, but firm with children.  

7. Ability to recognize potential hazards and to safely direct children away from such hazards. 

8. Skill in perceiving vehicle speeds and distances in order to reasonably stop and allow children to safely cross streets or intersections. 

9. Ability to get to designated location reliably.  

10. Knowledge and ability to summon emergency help if needed.  

11. Knowledge and ability to properly use prescribed equipment, such as a stop sign and whistle.  

12. Knowledge and ability to notify the Police Department if unable to report to duty.

ACCOUNTABILITY:
A. Reports to the Chief of Police or Captain.
HOURS/LOCATION OF DUTIES:
The School Crossing Guard works two (2) hours per day during the school day between the months of August and June; 10 hours per week.  

SUPERVISORY REQUIREMENTS:  None
RESPONSIBILITIES/DUTIES:

The following are illustrative examples of additional essential duties and responsibilities of the School Crossing Guard position: 


A.   
Ability to perform the following activities:

1. Lifting, carrying and holding up to 50 pounds.

2. Frequent standing and walking on varied terrain such as uneven or            slippery surfaces.

3. Ability to see and hear traffic and children.

4. Ability to verbally communicate in a speaking voice and to shout     warnings as needed.

5. Ability to work in varied environmental conditions.

The above is intended to describe the general content of and requirements for the performance of this position.  It is not to be construed as an exhaustive statement of duties, responsibilities or requirements.

EQUIPMENT:

1. Paddle style Stop Sign
2. Whistle

3. Approved NHTSA Traffic Safety Vest
PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to walk, sit and talk or hear. The employee is occasionally required to use hands to finger, handle, feel or operate objects, tools, or controls; and reach with hands and arms. The employee is occasionally required to climb or balance; stoop, kneel, crouch, or crawl.

The employee must occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee occasionally works near moving mechanical parts or in outside weather conditions. The employee is occasionally exposed to wet and/or humid conditions; fumes; toxic or caustic chemicals; moderate mental effort is required daily; moderate physical exertion, frequent work in coordinating and directing programs; moderate mental pressure and fatigue exist during a normal workday due to exposure to deadlines and resolution of interpersonal conflicts; moderate physical exertion is present because of stooping and kneeling; requires some evening, weekend, and holiday work.

The following is the list of essential job functions of ALL employees:
1. Be loyal to their employer’s lawful business needs;

2. Be subordinate to the lawful directives of management;

3. Use directed and self-directed work time in an efficient and effective manner;

4. Come to work on time, be available for work while at work, and be available for work when needed;

5. Perform their jobs, duties, tasks and assignments in a competent and proficient manner;

6. Be physically, mentally, medically and psychologically fit to perform their lawful duties;

7. Work independent of direct supervision;

8. Exercise discretionary authority in line with the organization’s mission, values, goals and objectives;

9. Be respectful to others and wok in a harmonious manner with others;

10. Seek ways to add value to citizen related services.

THIS JOB DESCRIPTION HAS BEEN PREPARED TO ASSIST IN DEFINING JOB RESPONSIBILITIES, PHYSICAL DEMANDS, WORKING CONDITIONS AND SKILLS NEEDED.  IT IS NOT INTENDED AS A COMPLETE LIST OF JOB DUTIES, RESPONSIBILITIES AND/OR ESSENTIAL JOB FUNCTIONS.  THIS DESCRIPTION IS NOT INTENDED TO LIMIT OR MODIFY THE RIGHT OF ANY SUPERVISOR TO ASSIGN, DIRECT AND CONTRL THE WORK OF EMPLOYEES UNDER THEIR SUPERVISION.  THE CHIEF OF POLICE RETAIN AND RESERVE ANY OR ALL RIGHTS TO CHANGE, MODIFY, AMEND, ADD OR DELETE FROM ANY SECTION OF THIS DOCUMENT AS IT DEEMS, IN ITS JUDGEMENT, TO BE PROPER.
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